
I. Three complete sets of plans are required to be submitted and, when required by the State Business and Profession 
Code, shall be wet-stamped and signed by a California-licensed architect or –registered engineer.

II. The following items shall appear on the first sheet of the drawings:

A. Applicable codes: 2007California Building Code, 2007 California Plumbing Code, 2007 California 
Mechanical Code, and 2007 California Electrical Code

B. Building code data: Existing and proposed group occupancy(ies) and use(s);
Type(s) of construction, including fire sprinklers;
Floor area per occupancy group/type of construction.

III. Plans shall consist of:

A. Plot Plan:
1. Legal description or AP number
2. Existing buildings
3. Location of space
4. Use of adjacent spaces

B. Floor Plan:
1. Fully dimensioned
2. Use of spaces
3. Exits (number, width, door hardware, signage)
4. Location of all walls, doors, fixed equipment
5. Area and/or occupation separation walls

C. Corridor Section:
1. Construction for one-hour fire-rated assemblies

D. Wall Sections:
1. Framing, height, insulation, finishes, support connections at top and bottom

E. Suspended Ceiling & Soffits:
1. Suspend ceiling plan – ceiling heights and finishes
2. Gravity and lateral support
3. Details of soffit framing

F. Energy Compliance:
1. Modifications to envelope – calcs required – blueprint ENV-1 forms onto plans
2. Additional lighting load – calcs required – blueprint LTG-1 forms onto plans
3. Additional HVAC equipment – calcs required – blueprint MECH-1 forms onto plans
4. Mandatory features

G. Disabled Access Compliance:
1. Area of improvement
2. Primary path of travel to a primary building entrance and to the remodeled area
3. Sanitary facilities, drinking fountains, and public telephones serving the remodeled area

H. Plumbing, Mechanical, and Electrical:
1. Plans are required.

IV. Outside agencies may impact your project.  A list of such agencies, including the contact person and their telephone 
number is available at the Building Department counter.  Allow sufficient time for processing your plans through 
these agencies.

CITY OF LAKE FOREST
1

OF
1

6/2008

TENANT IMPROVEMENT
PLAN REQUIREMENTS



Ctty of Lake Forest. Building & Safety 
2 5 6 5 0 C o m ~ D l i u a # l t 1 0 0  

BUILDING DEPARTMENT CHECKUST 
(All 2007 California Codes apply) 

- ., , .. ma- d*+. y? ' v d e r a ~ ~ m t h e ~ ~ { a ~ l ~ ~ ~ ~ ~ )  
W d w H a a d b m s h e e t  



HPMJ NOTES 

Notes must be shown QS worde4. on the title sheet of the plan. 

1. In h ccrse d emergency, cokl 
ot work Phone # 
or Home Phone # 

2 Sedhent from weas d i  by construction shdl be retained on de uring rtructwcll conttols to the rnuximwn 
exlent practicable. 

3. Stocbib of mil shall be pnperty contained to minim'ke sedimenf transpod from the site to streets, dmhge fadlies 
or d j j t  properties via nmmff, vehicle txking, w wkd. 

4. Ap-e B W s  for constructimeluted materids, wortes, spL shd be implemented to minimize transport f r m  
the site to streets, dfainage Mi, or aw*g properties by wind or m H .  

5. Runoff from equipment and Wde washing shall be confained at mstnrct ion sites wbss treated to reduce or 
remove sediment and othw pdlutants. 

6. Ah mtnrc t ion  contractor and subcontractor personnel are to b made aware or the required best rnmogement 
practices and good hovsekeeping meuwes for the project s i te  and m y  associaled cmshcfion staging aem. 

7. At the end of mch day of conshction octctWity all conshuction debris and waste rnatm'ak shaP be cokted and 
property disposed in trash or mcWe bins. 

8. Construction sites shall be maintained in such a ooMhn that an unticiied storm does not cany w t ~ b  or 
pollufants off the site, Discma of nwt& otnerlhan s t m  wotw only when necessary for perfwmance a d  
completion of construction practices and where tbey do not: cuuse or m ~ t e  fo u viotation of any water q w  
standard: cause or threaten to cause pollution, contam'mtion, or nuisance: or contain a ~~ substancs'in a 
quantity reportable vnder Federal Reguktim 40 CFR Pads 1 17 and 302. 

9. Potentid polvtants include but me not limited to: sdid or liquid chemical s@s; d e s  from paints. stains, sealants, 
g h ,  ha, pesticides. herbicides, wood premvatives and solvenk: -06 fben, pdnt fiakes u stucco fragments: 
h k ,  o h  lubrieunts. ond hydro&, rdu tor  or kliw f tu i i  fertilirsrs, vehktelequiprmnt wash water m d  conaete 
wash water; concrete. detergent or M a b l s  wastes; wastes from any mghelequipmeni sieam W n i n g  os 
chemicd d-ing and supercMorinoted potable wder llne fbdh@ thing consthlction, permittee sRaD &pose 
of such moterials in a specifieci and controlled tern porq area on-site. physkdy sapmated from potenliol 
stormwater m f f ,  with Irttimaie disposal in accordance LHith Local, side and federal reqrriremenis. 

10. Dewotedng of contomimted g r o w e r  or discharging contaminoted soils via surface erosion is V e d .  
Dewaterh~ of m t a m i n a t e d  grwndwmter requires a Notional Polvtant Discharge Eimhaiion System Pemrit 
from the respective State R e g d l  Woter QvolEty Conlrol Board. 

1 1.  Graded areus on tlae permitted area pehneter mwl drain away from the face of slopes at the conclusion of each 
wo&hg day, E~ainoge is fo be drected toMlrol de~iting f m e s .  

12. The m t t e e  and controclor shall be responsible m d  shall take nec8ssufy precwtfons to prevent pow hspas 
onto areas W e  impounded wafw aeates a hamdous & I .  

13. The -88 and contractor shall *+ the erosion mtro l  w f k  ond insm that the work is k ~~cordurrce witfi 
fhe approved plans. 

14. The pmmittee shall notify oll general controctws, subcontractors, tnderid suppb, lesew, and pr- omers: 
thot dumpiw of chemicak into the storm drain system or the watershed is m'bited. 

15. Eqrripment urd workers for emergency work shall be made maloble at 01 times dMng fhe seasun Necessary 
materids sha# &I wdable on site crnd stockpiled at convenient bcatiorrs to fadlitate rapid comlwction of 
tempormy devices when rain is Lnminent . 

16. A l  removable erosion protective devicessbl be in ploce at theendof sachwwkingday when the5-Day Rain 
Probability Forecast exceeds 40%. 

17. Sediments from areas &tubed by construction shall be retained on site using an effective combhation of d o n  
and sediment conlrols to the mahum exient pmcficaUe, and stockpiles of soil shall be propdy contained to 
minimize sediment transport from the site to streets, -inage fcrciBities or adjucent properties via runoff, v m  
tracking, or wind. 

18. Appropriate BMP's for consfructi4rwebted nwteriak, wastes, sp3lls or residues shd be impmen ted and retained on 
site to m i n i  transport frm the site to streets, drd- fadtie$. or a-dng property by wind of mff. 



Appendix A 
Compliance & Acceptance Forms 

2005 .Yonresi&nfid Cotwplimce Forms Decernbw 2M5 

Envelope 
W-14 
Cwlihte of 
complis- 

EW-24 E m  
c m t  
Mahod 

ENVW 
&wall Envelope 
M8uaod 

ENVJC 
s k Y t i g # h ~  
W#ksheet 

No 

*w- 

+men& 

AwiIdc  

Wf2uta of Compliance 
Maehanica t 

MECH4 t 
~ a d C o m p l i e ~  

MECH-2.C 
Air Syslsm, Watm Side 
Symm. SQnice Hot Water 8 
Pod Requir- 

M E W 4  
~~ Vmtltation 

NIECH44 
WAC MSC Pm&ptiw~ 
R8qlwfWlt8 

C d f k a t a  d Acceptanu 

MECH-8-A H m  
Systems Conbd 

Outdoor Ugh- 
OLTO-14 
C8imate of 
C o m p B e ~  

OLTQ-24 
L Q M q  Compliam 
s u m  
OLTO-3-C 
liwninated Area 
caiarlrtion 
WorksheI 

Otfo-bC 
Shn whm 
-mm 

R e q u h n l r  

AwYPIWe 

Form8 and W o r k . h b  

UgMlng 
LtO-14 
Csrtilicate dComplianee 

LTO-24 
Indo# LQhOfnq Sahedule 
LTG-34 P m M e  Ughting 
Worksheet 

Lm44 
Lighting Conlrob 
Credit Worlrsheet 

LTGdC 
~ndoorLighbing pa~er  ~~ 
LTa-84 
T a i M  WWcl W w k 8 b d  

LTG-74 Room Cmity Ratio 
worksbet 

LTG-8.C Camm~ Ugh- 
s m  M8W 

F o m  and Worlcrf~~ts 

a 

Mochankal 
MEW-14 Csrtifieaae of - 
MECCI4-A 
VenE#ekbnSystems- 
VarMe and Corsstsni 
Volume 

MECH4-A m d  HVAC 
s m  

MECH4A Economizer 

MECK6-A Ak DtstrObm 

M E C M A  Demd Control 
Vsntaarion 

MECH-74 Supply fan WD 

L i ~ h t i n ~  
LfQ-1-A 
cartiibte of Accaphcm 

LTG-24 
tighdng 

LTO-34 
~ulonrat rc*~ 
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